
Term	Project	:		1st	Stages	

•  Topic	due	10/10/17	(Tu)	at	the	beginning	
of	class	

	
•  Mini-presenta8on,	in	class	10/12/17	(Th)	

!  Objec8ve:	
	 	-	Spark	you	to	develop	your	scope	
	 	-	Get	feed	back	on	your	topic	

!  2	slides	maximum!	
!  Email	me	your	ppt	by	Wed.	10/11	at	5	p.m.	
!  Plan	ahead	so	that	you	spend	a	maximum	of	1	

minute	speaking	per	slide	
	

•  Outline	due	10/19/17	(Th)	
	
•  Peer	reviews	of	outlines	due	10/24/17	(Tu)	
	
•  Final	outlines	due	10/31/17	(Tu)	



Student Name:             Reviewer:       . 
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OCN 401  — BIOGEOCHEMICAL SYSTEMS  — FALL 2015 
 

Writing a Successful Outline 
 
 
Components of an Outline: 
• Title (should be the title of your paper) 
• Major headings according to major sections of your paper 
• Minor headings beneath each major heading as appropriate 
 
 
Objectives of an outline: 
• To gather and organize your thoughts 
• The successful outline will provide you with a road-map to writing your paper 
• Various levels of detail are possible.  The more detailed the outline, the more straight-

forward will be the conversion from outline to paper. 
 
 
Helpful items to include in an outline (possible extra credit!): 
• Under each heading, include a phrase or sentence summarizing the main point(s) to be 

made under that heading; these would be your ideas for your topic sentence(s); e.g., 
 
Topic Sentence Idea:  Sources of P to ocean  
 

• If you include the actual topic sentence(s) that you will use to start the paragraph(s) 
under that heading, you can get Extra Credit, but you must LABEL it, as shown: 
 
Topic Sentence:  The main source of phosphorus to the oceans is riverine particulate 

matter. 
 
• You may want to note which reference(s) will provide information to substantiate points 

under a heading (Extra Credit!*) 
• You may want to note figure(s) and/or table(s) you plan to use in a particular section, 

and the source (citation) from which these derive (Extra Credit!*) 
 
An example of an Outline, in proper outline format, follows on the next page.  Some 

important points: 
- Your outline should follow the structure suggested in the example that follows. 
- However, this is an example only!  Your outline may have fewer headings than 

are shown in the example, or it may have more.   
- The content of your essay, and the organization of your essay, will dictate how 

many major headings, minor headings, and/or sub-headings are optimal. 
- Be creative in your choice of headings.  These not only will guide the reader 

through your paper, but may provoke the reader’s interest in your paper. 
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Example	Outline	Format	
	

(Note:		Use	your	OWN	headings!)	







Term	Project	:		Final	Stages	

•  11/7/17	(Tu):		Graded	outlines	returned	
	
•  11/21/17	(Tu):		1st	draP	of	paper	and	revised	

outlines	(plus	reviews)	due	at	beginning	of	class	
	
•  11/28/17	(Tu):			

!  Graded	1st	draPs	returned	
!  Student	presenta8ons	-	I	

	
•  11/30/17	(Th):		

!  Student	presenta8ons	–	II	
!  Mee8ngs	with	Prof	to	discuss	edits	and	RAP		

"  Outside	class	8me,	by	appointment	
"  Op8onal	
	

•  	12/5/17	(Tu):			
!  Student	presenta8ons	-	III	

•  12/7/17	(Th):			
!  Final	paper	draPs	due	at	beginning	of	class	
!  Student	presenta8ons	–	IV	
!  Course	evalua8ons	


